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NOTICE TO CONSULTANTS

sealed proposals are due on or before Tuesday, August 14, 201g by 2:30 p.m. (Local
Prevailing nrne) for acknowledgement of receipt only for:

RFP 2019-031
BUS STOP ASSESSMET{T AND PIAN

A pre-proposal meeting shall not be held.

Responses to this Request for Proposal (hereinafter, "RFP") shall be submitted in two (2)
SEATED ENVELOPES: one envelope shall contain one (1) original and five (5) copies of
the Consultanfs technical (Qualifications and Experience tQ&Ei) proposal marked
TECHNICAL PROPOSAL. The second envelope shallcontain one (1) original and five (5)
copies of the Consultant's price proposal marked PRICE PROPOSAL. The technical
proposal shall be accompanied by a brief transmittal letter, signed by an officer of the
company authorized to bind the Consultant to their proposal, with required affidavit(s)
attached. The yellow labels provided with this RFP shall be affixed to the ftont of each
envelope and marked according to the above. Each label shall be fully filled out and
clearly marked as to which envelope contains the technical proposal and which one
coniains price information. The Board of County Commissioners of Calvert County,
MAryIand on behalf of the CALVERT-ST. MARY,S METROPOLIIAN PIANNING
ORGANIZATION (hereinafter, "C-SMMPO') (or the officially authorized official), reserye
the right to reject proposals improperly labeled. The envelopes shall also show the
consultant's company name and address. (ANY TECHNICAL pRoposAL wnH PRICE
INFORMATION MAY BE CONSIDERED NON.RESPONSIVE.)

Sealed proposal(s) may be shipped UPS, FedEx, or hand delivered. proposals shall be
submitted so they will be received in the office designated below no later than the exact
time set for receipt of proposals:

CALVERT COUNTY GOVERNMENT
PROCUREMENT OFRCE

150 MAIN STREFT, SUITE 107
PRINCE FREDERICK, MARYLAND 20678

Acceptance of proposals by Calvert County Government employees other than employees
of the Procurement Office shall not be deemed proper delivery. Where proposals are sent
by mail to Calvert County Government's Procurement ffice, the Consultani shall be
responsible for their delivery before the date and time set for the closing of proposal
acceptance. If the delivery is delayed beyond the due date and hour set for receipt of
proposals, proposals shall not be accepted. NOTE: The United States postal Service does
not deliver to the above address.



If an emergency or unanticipated event interrupts normal Glvert County Govemment
processes so bids cannot be received at the Calvert County Government Procurement
Office by the exact time specified in the RFP and urgent Calvert County Government
requirements preclude amendment of the bid opening date, the time specified for receipt
of proposals shall be deemed to be extended to the same time of day specified in the RFp
on the first work day on which normal govemmental processes resume.

All proposals received before the time set for receipt of proposals shall be kept secure.
The proposals shall not be opened or viewed, and shall remain in a locked box or a safe.
If a RFP is cancelled, proposals shall be returned to the Consultants. Necessary
precautions shall be taken to ensure the security of the bid box or safe. Before technical
proposal opening, information concerning the identity and number of proposals received
shall only be made available to the appropriate members of the C-SMMPO. Such disclosure
shall be only on a "need to know" basis. If proposal samples are submitted, they shall be
handled with sufficient care to prevent disclosure of characteristics before proposal
opening.

Proposals made on any form(s) other than the required form(s) included in this RFp shall
not be considered. Changes in the phraseology of the proposal, additional or limiting
provisions shall render the proposal invalid and shall cause its rejection.

Consultants shall be responsible for obtaining all documenbtion, including but not limited
to any addenda issued, by gong to eMaryland Marketplace at
https ://ema ryla nd. buyspeed. com/bso/ prior to subm itti ng their bid,

Changes to the RFP shall only be made in writing. C-SMMPO assumes no responsibility for
verbal instructions or interpretations.

Unless otherwise specified, all proposals shall be binding for 120 calendar days following
the date and hour set for receipt of proposals, unless extended by mutual consent of all
pafties.

C-SMMPO is tax exempt and all prices quoted shall be exclusive of any fuderal or
Maryland State Taxes. This includes fuderal Fxcise Tax and any other Excise Tax
applicable to any other equipment or accessories. However, taxes are required to be
paid by the Consultant on all materials to be utilized during the project. The Consultant
shall be prohibited from using tax exempt numbers for any purcnaies.

Consultants are warned against unbalancing their proposals as this shall render them
liable to rejection.

The right is hereby reserved to reject any or all proposals, and to waive informalities, as
the interest of C-SMMpO may require.
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If the Consultant to whom an award is made shall fail to execute the Contract hereto
attached, and as herein provided, the award may be annulled and the Contract awarded
to the next most responsible Consultant, and such Consultant shall fulfill every stipulation
embraced herein, as if they were the original party to whom the award was made; or C-
SMMPO may reject all proposals as their interests may require.

consultants shall carefully examine all documentation. In case doubt shall arise as to the
meaning or intent of anything comprised in the specifications, inquiry shall be made to the
Calvert County Govemment Procurement Office before a proposal is submitted. Written
questions and inquiries shall be accepted from all Consultants. The Calveft County
Government Procurement Office shall be the sole point of contact for this solicibtion on
behalf of the C-SMMPO unless otherwise instructed herein. Wriften requests for
information related to this RFP shall be directed to the Calvert County Government
Procurement ffice, Charlotte Destephano, Procurement Specialist, by E-Mail:
Charlotte.Destephano@calvertcounryoovernment.gov or Fax 4L0414-3672.
Unauthorized contact with other Calvert County Govemment, St. Mary's County
Govemment staff, or C-SMMPO members regarding this RFp may result in the
disqualification of the Consultant. Inquiries pertaining to this RFP shatl give the RFp
number, title, due date, and time. Writtcn questions shall be due on or beforc
Wedneday, August 8, 2018 by 3:(D p.m, (Local Prcvailing ZineJ. It shall be the
responsibility of all Consultants to ensure they have received any addenda and other
documents issued. Any addenda issued shall become a part of the Contract Documents
and shall be fully considered by all Consultants during formation of proposals. The
submission of a proposal shall indicate the consultant thoroughly understands all the
terms and conditions of all Contract Documents.

The submission of a proposal on this work and service shall be considered as a
representation that the Consultant has carefully investigated all conditions which affect
or may, at some future date, affect the performance of the work or services covered by
the proposal, the entire area to be serviced as described in the specifications and other
Contract Documents, and that the Consultant is fully informed concerning the
conditions to be encountered, character, quality and quantity of work to be performed,
and materials to be furnished; also, that the consultant is familiar with all Federal, state
and county laws, all codes and ordinances which affect the prosecution of the work and
persons engaged or employed in the work.

Consultant's shall execute the following, including required form(s), and include them as
part of their proposal. Failure to do so may be cause for rejection of the proposal as
nonresponsive.

a. Price Proposal

b. Technical (Q&E) Proposal Submittal which includes these required forms or
documents:



. Consultanfs Technical Proposal. Non-Collusion Certificate. Anti-Bribery Afnrmation Affidavit of eualification to Respond. Addenda Issued. Questions and Answers/Clarification Issued

Acknowledgement of receipt only for this Request for proposal shall be posted on Gfuert
County Government's website on behalf of the C-SMppO.
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RFP 20r9-O3r
BUS STOP ASSESSMENT AND PLAN

PRICE PROPOSAL

TO THE BOARD OF COUNTY COMMISSIONERS OF CALVERT COUNTY ON BEHALF OF THE CALVERT.ST.
MARY'S METROPOLITAN PLANNING ORCIANIZAION: The undersigned agrees to fumish all labor, material,
superuision, and equipment necessary to provide a BUS STOP ASSESSMENT AND PIAN m specified in this
Request for Proposal to tfu Board of Coufi Cornmissioners of C-alvert Cor.mty on behalf of the Calrrert-St.
Mary's Metropolitan Plannirq OryanizaUon in accordance with ATTACHED SPECIFICATIONS and dher
documents herein and at the follor,ring Ud price:

TOTAL LUMP SUM BTD $
67, 059 . 00

In accordance with specification section, the Consultant shall also provide a
comprehensive budget and detailed description of all line items to substantiate the
lump sum bid with their prie proposal.

No additional compensation shall be provided for expenses incurred by the Consultant in performing
duties for this service under this Contract.

It is further agreed by the Undersigned that upon receipt of written advice of the acceptance of
proposal, the necessary contract shall be executed within ten (10) business days after such
notice.

The undersigned has caused this proposal to be executed as of the day and year indicated on
each proposal page and hereby agrees to provide aforementioned seruices necessary for
compliance with this specification and agrees to provide thee for the rates indicated in this
proposal form. By signing each proposal page, the Consultant does hereby attest that they
have fully read the Request for Proposal and understands it.

The time for performance of this Contract shall begin from the date of the Notice to proceed or
otherwise notd.

8y Cgning and submlttlng a bid, you a*nowldge and agnae you have rerid and undercbnd the
Rque5,t for Prryl doanmanb and agtee to the Contlact Terns and @nditions as onbind
hetr/n.

CONSULTANT,S LEGAL BUSINESS NAME: KFH Group, tnc.

AUTHORIZED SIGNATURE: DArE: g/zhr
--r-



Detoiled Price Proposol

Detailed Price Proposal

Pnoposro Buoeer

KFH Group's proposed budget for the Calvert - st. Mary's Metropolitan planning
Organization's Bus Stop Assessment and Plan (RFP 2Ol9-031) is $67,O59. A detailed cost
estimate by team member, task, and project summary is provided in Table I on the next page.
KFH Croup is open to negotiate task items and proposed budget.

Calvert - St. Mary's MPO
Bus Stop Assessmenl and Plan

KFH
@



Detoiled Price Proposal

Table l: Projected Project Cost by Task and Project Cost Summary

STAFF HOURS BY TASK

S9o8

5919

S1,487

So

51,815

s4,593

So

9o

sgCI

$2,756

51,487

So

Sgoe

$4Sso

s2435

56,124

S9o8

s4,s93

S3,718

s1,837

s0 51,81s s7,262

52,7% S4s93 527,100

s0 s2,231 s15,359

53,062 51,225 512,248

Task 1 Task 2 Task 3 Task 4 Task 5 Task S Task 7

,nventory& OevelopBus DevelopBus
Project Survey Arsess Bu! Stop Stop Develop Bus Finat

StaffPerson Rate Management Preparation Stops Hlearchy lmprovements StopProfiles Report Total

Su€Knapp 5226.93 8 4 4 4 4 O 8 32

william sutton 5114.93 40 24 50 8 40 24 40 236

LatishaJohnson 592.95 0 16 80 16 40 O 24 t76
Joeyceltnieks 576.55 0 0 80 0 24 40 16 160

Total il8 U 224 28 1(B A 88 6Of

EsTIMATED COST BY TASK

Task 1 Task 2 Task 3 Task 4 Task 5 Task 5 Task 7

lnventory& DevelopBus DevelopBus
Project Survey Assess Etrs Stop Srop Oevelop Bus Final

Staff Person Rate ManaBement Preparalion Stops Hiearchy lmprovements Stop Profiles Report Total

Iabor

s226.93

5114.83

592.9s

s75.5s

Sue Knapp

William Sutton

Latisha Johnson

Joey Celtnieks

Travel

Hote I

Meals

Mileage/Car Rental

Othsr Oi.ect Costs

Misc. copying/marl, etc.

So

So

so

So

5o

So

so

5o

So

SO

5o

5o

So

Szs

S5o

S1,920

S8oo

S1,120

s0 s1,e20

s2s ssso

sso $1,220

s100 5100

PROJECT COST SUMMARY

Staff Member
Sue Knapp

William Sutton

Latisha Johnson

Joey Celtnieks

Tltle
Senior Advisor

Project Manager

Planner

Analyst

tloun
32

236

t76
r60

Rate

s226.93

S114.83

s92,9s

s76.ss

Cost

57,?62

S27,1oo

s16,3s9

512,248

Misc. copying/mail, etc Sroo

Calvert - Si. Mary's MPO
Bus Stop Assessment and Plan

KFH
3@I

S3,eso

:r

- 
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NAME AI{D SIGIIIATURE REOUIREMENTS FOR BID AND CONTRACTS

The lqal business name and princlpal otrie AS RECO,RDED wrrH THE srATE
OEPARTMENT OF ASSrESSPIENTS AND TAXATION (SDAT) for Maryland shatt be usd on
all forms submittd. A trade name (i.e., a shortened or different name under which the
company does business) shall not be used when the legal name is different. Corporations shall
have narnes that comply with State law. The bidder's signature shall conform to the followlng:

All signatures shall be nnde by an authorized officer, paftrer, manager, member, or employee.
The signing of an offer or a contract is a representation and certification by the person signing that
the person signing is authorized to do so on behalf of the offeror or consultant.

CONSULTANT'S LEGAL zuSINESS NAME

KFH Group,Inc.
TELEPHONE NUMBER

301 -95r-8660

PRINCIPAL OFFICE ADDRESS

4920 Elm Street, Suite 350
Bethesda, MD 20814

FAX NUMBER

301 -95 l -0026

REMffiANCE ADDRESS: (If Remittarrce Address is Different from
Above Address)

EMAIL AMRESS

sknapp@kftrgrouP.com

NAME AND ]TILE OF PERSON AUTHORIZED TO W
Sue Knapp, President

SIGNAruRE OF ABOVE PERSON

2u#,mL
DATE

g/z/ t I*.w,il^ /k DATE

4?//b

lr
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GENEML TERMS AND COilDITIONS

DEFINffiONS. Wherever the words defined in this section or pronouns used in their stead,
occur in the specifications, proposal, contract or bond, they shall have the meanings herein
given and as denned:

BIDDER/OFFERORICONSULTANT shall mean a firm that responds to this RFP with
a bid.

BOARD OF COUNTY COMMISSIONERS OF CALVERT COUNTY, MARYTAND on behalf
of CALVERT.ST. MARY,S METROPOLITAN PI.ANNING ORGANIZATION sha|I mean the
officials of the Calvert-St. Mary's Metropolitan Planning Organization and noted
hereinafter as C-SMMPO (or the ofiicially authorized officiats).

CALVERT COUNTY shall mean Calvert County, Maryland.

ST. MARY'S COUNTY shall mean St. Mary's, Maryland.

CONTMCT DOCUMENTS shall mean those wriften documents that define the
roles, responsibilities, and work under the Contract, and are legally binding on the
paties (C-SMMPO and the Consultant). The individual documents constituting the
Contract Documents are as outlined herein under Contract Interpretation by the
Project Manager.

CONTMCnNG OFFICERS shall mean the Calvert County Government
Procurement fficer or their designated representative on behalf of the C-
SMMPO entrusted with the authority to enter into, administer, renew, or
terminate the Contract, along with related determinations and findings.

DIRECTOR shall mean the Director, Calve.t County Governmentt Department of
Planning & Zoning and the Director, St. Mary's County Governmenys Department
of Land Use & Growth Management and shall mean the principals or their duly
authorized representatives; said agents acting severally within the scope of the
particular duties entrusted to them.

PROJECT MANAGERS shall mean those persons whom the Directors have
designated to supervise performance of this Contract on behalf of C-SMMpO within
the scope of duties entrusted under such delegation of authority.

Whenever the Contact Documents or upon any drawings the words DIRECTED,
REQUIRED, PERMITTED, ORDERED, DESIGNATED, PRESCRIBED, or words of like import
are used, it shall be understood that the direction, requirement, permission, order,
designation, or prescription of the Project Managers are intended, and similarly the words
APPROVED, ACCEPTABLE, SATISFACTORY, or, words of tike import, shall mean approved
by, acceptable or satisfactory to, the Project Managers, unless otherwise expressly stated.



CONTMCT INTERPRETATION BY THE PROJECT MANAGERS. Any inconsistencies or
ambiguities in the Contract Documents shall be immediately reported, in writing, to the
Project Managers. Questions regarding the meaning and intent of the Contract Documents
shall be referred in writing by the Consultant to the Project Managers with a Request for
Information. The Project Managers shall respond to the Consultant in writing with a decision
within fifteen (15) calendar days of receipt of the request, or if it is rrecessary to extend this
period, the Project Managers shall notifiy the Consultant in writing as to when a decision will
be provided.

Work done by the Consulhnt after its discovery of such inconsistencies or ambiguities
without such notice and prior to response from the Project Managers shall be done at the
Consultant's risk.

ln resolving conflict, eror, or discrepancies within the Contract Documents, the Contract
Documents shall be given precedence in the following order (Change Orders, highest
precedence and Notice to Consultants, lowest precedence):

Change Orders
Addenda
Federal, State, County, and/or C-SMMPO Requirements
General Conditions of Bid and Contract
SpecificaUons
Proposal
Contract
Notice to Consultants

In the event that conflicts, errorc, or discrepancies are not resolved by the Contract
Documents'order of precedence, the more restrictive provision shall govern.

PROPOSAL FORMS AND AFFIDAVTTS

All proposals shall be submitted on forms provided in this RFP, properly signed in ink by a
principal duly authorized to make contracts, and submitted in sealed envelope as required
under Instruction to Consulbnts. No modifications, including but not limited to
headerc and footers, shall be made to any form contained herein.

All required forms shall be submitted with technical proposals except for the price proposal
which shall be in a separate sealed envelope. Failure to comply may be cause for
rejection of proposals.
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ALTERNATE PROPOSAE

Alternate proposals shall only be considered when they are submitted separately and
clearly marked and labeled ALTERNATE PROPOSAL. The altemate proposal shall only be
considered if the Consultant's primary proposal is the most responsive responsible
proposal.

BMND NAME OR EOUAL ITEMS (SECNON DELETED)

FORMAL SOLTCTTATTON (SECflON DELETED)

NEW mOpS. FRESH STOCK (SECnON DEIETED)

DEVIATIONS TO SPECIFICATIONS

Any deviauons from the specifications shall be noted in detail by the Consultant, in writing,
and submitted with the formal technical proposal. C-SMMPO reserves the right to accept
or reject any exception.

PROHIBMON AGAINST UNIFORM PRICING

c-sMMPo shall encourage open and competitive bidding by all possible means and shall
endeavor to obtain the maximum degree of open competition on all purchase transactions
using the competitive sealed bidding, competitive negotiation, or open market transaction
methods of procurement. In submitting a proposal, each Consultant shall, by virtue of
submitting a proposal, guarantee that the Consultant has not been a party with other
consultants to an agreement to propose a fixed or uniform price. violation of this implied
guarantee shall render void the proposal of such consultanb. Any disclosure to or
acquisition by a competitive consultant in advance of the receipt of the proposals, of the
terms or conditions of the proposal submitted by another competitor shall render the entire
proceedingLs void and shall require r+.advertising the RFp.

AWARD OR RE]ECTION OF BIDS

The Board of County Commissioners of Calvert County, Marylancl on behalf of the C-SMMpO
shall award the contract to the most responsible bidder, zubject to its right to reject any or
all bids, C-SMMPO reserves the right to award a Contract by individual items, in the
aggregate, or in combination thereof, and to waive any informality in bids received
whenever such rejection or waiver is in the best interest of C-SMMPO. C-SMMPO reserys
the right to reje€t all bicls and make purchases based on state, county, or municipal contracE
that are established by a legal cornpetitive process whenever it is in the best interest of c-
SMMPO to do so. c-sMMPo also reserves the right to reiect the bid of a consultant who has
previously failed to perform propedy or complete on time contracts of a similar nature, or a
bid of a comultant who investigauon shows is not in position to perform the contract.



In determining the "most responsible bidder", in addition to considering price, c-sMMpo
shall consider:

1. The ability, capacity, and skill of the bidder to perform the @ntract or provide the
services required;

2. Whether the bidder can perform the Contract or provide the service prompUy, or
within the time specified, without delay or intederence;

3. The character, integrity, reliability, reputation, iudgment, experience, and efficiency
of the bidder;

4. The quality of performance of previous contracts or services;

5. The previous and current compliance by the bidder with laws and ordinances
relating to the Conhact or seruice;

6' whether the bidder is in arrears to c-sMMpo on any debt or contract, is in default
0n any surety to C-SMMpO, or is delinquent as to any taxes or assessmenE; and

7. Any other information that may have a bearing on the decision to award the contract.

INDEMNIFICANON

Nothing contained in the Contract shall be construed to constitute the Consultant an agent
of c-sMMPo. The consultant shall indemnifo, keep, and save harmless c-sMMpo; its
agents, officiall and employeel against all injuries, death, loss, damage, claims, paient
claims, suits, liabilities, iudgmenE, costs, and expenses which may or-oiherwise iccrue
against c-sMMPo in consequence of the granting of a contract or which may or otherwise
result therefrom. If it shall be determined that the act was caused through negligence or
omission of the consultant or his officers, directors, agents, or emptoyeesj or rre
subcontractor or his officers, directors, agents or employees, if any, and ttre consultant
shall, at his own expense, appear, defend and pay all charges of attoineys and all cosE and
other expenses arising therefrom or incurred in connection therewith, and if anyjudgement
shall be rendered against c-sMMpo in any such action, the consultant shali at h-is own
!.xPense, salsfo and discharge the same. consultant expressly understands and agrees
that any peformance bond or insurance protection required by this contract, or otheivise
provided by consultant shall in no way limit the responsibility to indemnif,/, keep and save
harmless and defend C-SMMPO as herein provided.

NON-DISCRIMINATION IN EMPLOYMENT

During the performance of this ContracL the Consultant agrees as follows:

1. The Consultant shall not discriminate against any employee or applicant for
employment because of race, religion, color, sex, national origin, gender
identity, sexual orientation, or disability (phpical or mental), except where
religion, sex, national origin, gender identity, sexuar orientaiion, or disabirity
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(physical or mental), is a bona fide occupational qualification reasonably
necessary to the normal operation of the Consulbnt. The ConsulEnt agrees
to post in conspicuous places, available to employe€s and applicants for
employment, notices setting forth the provisions of this non-discrimination
clause.

2. The Consultant, in all solicitations or advertisemenE for employees placed by
or on behalf of the Consultant, shall state that such Consultant is an equal
opportunity employer. In addition to complying with the provision of Equal
Opportunity, the Consultant shall, in good faith, cooperate with C-SMMpO in
investigation of Equal Employment Opportunity (EEO) complaints, whether
formal or informal.

3. Notices, advertisements, and solicitations placed in accordance with federal
law, rule, or regulation shall be deemed sufficient for the purpose of meeting
the requirements of this section.

4. The Consultant shall include the provisions above in every subcontract or
purchase order so that the provisions shall be binding upon each
subcontractor or vendor.

INSUMNCE

The consulbnt shall not commence work under this contract until it has obtained the
insurance required under this section. All coverage shall be with insurance carriers
licensed and authorized to do business in Maryland. self-insured consultants shall submit
an affidavit attesting to their self-insured coverage.

1. Certificate Holder, Additional Insured, and Contract Information

a. The Board of County Commissioners of Calvert County, Maryland on
behalf of the Calvert-St. Mary,s Metropolitan planning Organization
shall be named as certificate holder and as additional insured for the
duration of the Contract as follows:

Board of County Commissioners of Calvert County, Maryland
on Behalf of the Calvert-St. Mary,s Metropolitan planning
Organization

Attention: Procurement Office
Courthouse, 175 Main Street
Prince Frederick, Maryland 20678

b. The certificate shall also indicate the contract name and number.

c. The addltional insureds shall be as peftains to both general liability
and automobile insurance.

11



3.

4.

Commercial General Liability Insurance

During the life of this Contract, the Consultant shall procure and maintain
Commercial General Liability Insurance in an amount not less than
$1,000,000.00 (combined personal injury and/or property damage) per
occurrence subject to 92,000,000.00 aggregate.

Professional Liabilitv

During the life of this Contact, the Contractor shall procure and maintain
professional liability insurance coverage in the amount of one milllon
($1,000,000.00) dollars, with a minimum coverage of one million
($1,000,000.00) dollars per occurence and one million (g1,000,000.00)
dollars aggregate.

Automobile Liability Insurance

During the life of this Contract, the Consultant shall procure and maintain
Automobile Liability Insurance, including applicable No-Fault coverage, with
limits of liability not less than $1.,000,000.00 per accident combined single
limit Bodily Injury and Propefl Damage. Coverage shall include vehicles to
be used during the course of the Contract on behalf of the Consultant in the
performance of this Contract.

Workers Compensation

During the life of this Contract, the Consultant shall procure and maintain
Workers Compensation insurance, including Employers Liability Coverage
in accordance with the statutes of the State of Maryland, covering all -
employees engaged in performance of the contract. If a Consultant is a
sole proprietor or is a company that is not required to maintain workers
compensation insurance coverage under the laws of the state of Maryland,
that Consultant shall show some alternative injury insurance coverage,
either through health insurance or employer's liability coverage.

Notice of Cancellation

Prior to sbrting performance of the Contract and for each extension of the
Contract, a certificate of insurance shall be fumished to C-SMMPO. Insurance
companies providing insurance shall be acceptable to C-SMMpO. Consultant
agrees to provide C-SMMPO a Certificate of Insurance evidencing that all
coverage, limits and endorsements required herein are maintained and in full
force and effect. If the Consultant receives a non-renewal or cancellation
notice from an insurance carrier affording coverage required herein, or
receives nouce that coverage no longer complies with the insurance
reguirements herein, Consultant agrees to notiry C-SMMPO within two (2)
business days with a copy of the non-renewal or cancellation notice, or written
specifics as to which coverage is no longer In compliance. It shall be the

t2
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Consultanfs responsibility to make immediate notification to C-SMMpO if any
changes are made to the policy.

SUBLETTING OF CONTRACT OR ASSIGNMENT OF CONTMCT FUNDS

It is mutually understood and agreed that the consultant shall not assign, transfer,
convey, sublet, or otherwise dispose of their contractual duties to any other person,
company, or corporation without the previous written consent of the C-SMMPO.

If the consultant de$res to assign their right to payment of the contract, the consultant
shall immediately notiry the C-SMMPO, in writing, of such assignment of right to payment.
In no case shall such assignment of the contract relieve the consulbnt from their
obligations, or change the terms of the Contract.

SUBCONTMCNNG

Subcontractor(s), if any, shall be identified in the Consultant's technical proposal with a
complete description of their role relative to the offeror. No services shall be subcontracted,
either in \/hole or in part, except with the prior written consent of the C-SMMpO.

TERMINATION OF CONTMCT

The C-SMMPO may terminate a Contract, in whole or in part, whenever the C-SMMpO
determine that such termination is in the best interest of the c-sMMpo, without showing
cause, upon giving written notice to the consultant. The C-sMMpo shall pay all reasonabli
costs incuned by the consultant up to the date of termination. However, in no event shall
the consultant be paid an amount which exceeds the price proposed for the work
performed. The consultant shall not be reimbursed for any profits which may have been
anticipated but which have not been earned up to the date of termination.

when the consulbnt has not performed or has unsatisfactorily performed the contract, the
c-sMMPo may terminate the contract for dehult. upon termination for default, payment
may be withheld at the dlscretion of the c-sMMpo. Failure on the part of a consultant to
fulfill the contractual obligations shall be considered just cause for termination of the
Contract. The Consulhnt shall be paid for work satisfactorily performed prior to termination,
less any excess costs incuned by the c-sMMpo in completing the consultant,s obligations
under the Contract.

AVATLABIUTY OF FUNDS (SECTION DELETED)

SERVICE DELIVERY FAILURES

Failures of a Consultant to provide the services required under this Contract within the time
specified, or within reasonable time as interpreted by c-sMMpo shall constitute authority
for c-sMMPo to procure the services required under this contract in the open market.
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on all such purchases, the consultant shall reimburse c-sMMpo, within a reasonable time
as spe.cified C-SMMPO, for any expense incurred in excess of Contract prices. Such
purchases shall be deducted from Contract quantities,

DEWERY AND pOrNT OF pESTINATION (SECnON DELETED)

NON.LIABIUTY

The consultant shall not be liable in damages for delay in shipment or failure to deliver
services when such delay or failure is the result of fire, flood, strike, the transportation
canier, act of God, act of Govemment, act of an alien enemy or by any other circumstances
which, in c-sMMPo' opinion, is unforeseeable and beyond the control of the consultant.
under such circumstancet however, the procurement office may at its discreuon, cancel
the Contract.

BREACH OF CONTMCT

A. In the event the Consultant shall fail to comply with any of the terms or
conditions of the Contract Documents, the project Managers shall notiff the
Consultant of such failure or default and demand that the same be remedied
within five (5) business days. In the event of the failure of the Consultant to
remedy the same within said period, the project Managers shall authorize the
services to be procured from any available source, with the difference between
the actual cost paid and the defaulting Consultant to be deducted from any
monies due the defaulUng Consultant or their surety.

8. In addition to those instances specifically referred to in other sections herein
contained, c-sMMPo shall have the right at its option to terminate the contract
under any one or more of the following:

If the Consultant becomes insolvent.

If the Consultant makes an assignment for the benefit of creditors
pursuant to the statutes in such case made and provided without
notification or approval from C-SMMpO.

In the event a voluntary or involuntary petition in bankruptcy shall be filed
by or against the Consultant.

In the event the Consultant fails to commence work in accordance with
the specifications of this RFP.

In the event the Consultant shall abandon the work or any portion of the
work to be performed under this contract before completion.
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6) If the Consultant shall fail to fully, properly, and in a good and workman-
like manner perform any or all of the conditions, covenants, terms or
conditions contained within the Contract Documents.

7) Ifthe Consultant shall sublet, assign, convey, or otherwise dispose of his
Contract or any poftion thereof other than in accordance with the terms
set forth within the Contract Documents.

8) If a receiver or receivers or any other person shall be appointed by court
order to take charge or custody of the Consultant's propefty, financial
affairs, or business.

9) If C-SMMPO shall be ofthe opinion that the Consultant is not or has not
been peforming the Contract 

'n 
good faith and in accordance with the

terms of the specifications.

OWNERSHIP OF DOCUMENTS

Any reports, specifications, or other documents prepared by the Consultant in the
performance of its obligations under the resulung contract shall be the exclusive property
of C-SMMPO, and all such materials shall be surrendered to C-SMMPO upon completion,
termination, or cancellation of this Contract. The Consultant shall not use, willingly allow,
or cause such materials to be used for any other purpose than performance of all
Consultant's obligations under the resulting Contract without the prior written consent of
C-SMMPO. Documents and materials developed by the Consultant under the resulting
contract shall be the property of C-SMMPO; however, the Consultant may retain file
copies, which cannot be used without prior written consent of C-SMMPO. C-SMMPO agree
that the Consultant shall not be liable for any damages, loss, or injury resulting from
future use of the provided documents for other than the project specified, when the
Consultant is not the company of record.

PAYMENT(S)

Payment(s) shall be made after satisfactory pefformance of work required during the course
of the Contract, in accordance with all ofthe provisions thereof, and upon receipt of properly
completed invoice. C-SMMPO reserves the right to withhold any or all payments or portions
thereof for Consultant's failure to perform in accordance with the provisions of the Contract
or any modifications thereto.

DISCLOSURE OF CONTENTS OF PROPOSAIS AND BIDS

Subiect to the exception for confidential information noted below, after an award, all
proposals shall be open to public inspection, and at and after bid opening, the contents of
a bid and any document submitted with the bid shall be open to public inspection.
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However, C-SMMPO shall deny inspection of any part of a proposal or bid that contains
confidential comrnercial or financial lnformation or other commercial information for which
denial is required pursuant to Tltle 4 of the General provisions Article of the Maryland
Annobted Code. IT SHAII BE THE RESPONSIBIUTY OF THE BIDDE& OFFEROR, OR
CONSULTANT TO INVOKE THE PROTECTION OF THIS SECNON PRIOR TO OR UPON
SUBMISSION OF THE DATA OR OTHER MATERIALS AND SHALL IDENTIFY THE DATA OR
OTHER MATERIALS TO BE PROTECTED AND STATE THE REASONS WHY PROTECNON IS
NECESSARY. Otherwise, C-SMMPO disclaims responsibility for disclosure of any such
material in the public record.

If a contract is awarded to a bidder, offeror, or consultant as a result of the submission of
restricted information, c-sMMPo shall have the right to duplicate, use or disclose the dab
to the extent consistent with C-SMMPO' needs in the procurement process.

A bidder, offeror, or consultant agrees to indemnifo, protect and save harmless C-SMMPO,
their officers, agenE, and employees with respect to any claim, action, cost or judgment
arising from exercising this disclosure restriction, including any reasonable attorney's fees
and other costs incurred in defending the confidentiality of the material sought to be
protected.

INCURRING COSTS

c-sMMPo shall not be liable for any costs incuned by the consultant prior to the issuance
of the Contract.

COMPLETENESS

All information required by this RFP shall be supplied to constitute a proper proposal. c-
SMMPo shall not be responsible for the premature opening of proposals if not properly
addressed or identified.

NOTICE OF POLMCAL CONTRIBLMONS

The consultant agrees, in accordance with the cunent Maryland code, state Finance
and Procurement Article , 5t7-402, to comply with the political contribution reporting
reguirements, as amended from time to time, to which the consultant may be subject.

COOPEMTIVE PURCHASES

1. Acceptance of this bid and submission of a proposal is an agreement to extend
the same prices, terms, and conditions to other governmental agencies, and
public or quasi-public agencies that receive government funds that require these
commodities or services.
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2. All purchase and payment transactions shall be made directly between the
Consultant and the requesting entity. C-SMMpO assume no obligation on behalf
of any other public entity.

ARITHMEIICAL ERRORS

Any erro6 in computations shall be corrected when the proposals are canvassed.

GENDER NEUTML CLAUSE

wherever used herein, a pronoun in the masculine gender shall be considered as including
the feminine gender unless the context clearly indicates otherwise.

SOVEREIGN IMMUNITY

By entering into this Contract, C-SMMPO and its "employees,,, as defined in the Local
Government rort claims Act, 555-301, et w. of the coutts and Judiciat proceedings
Afticle, do not waive sovereign immunity, do not waive: any defenses; any limitations of
liability as may be provided for by law; or any provision of the Local Government rort
Claims Act.

THIRD PARry BENEFICIARY

It is specifically agreed between the parties executing this Contract that it is not intended
by any of the provisions of this contract to create in the public or any member thereot
third party beneficiary status in connection with the performance ofthe obligations herein
without the written consent of c-sMMpo and notwithstanding its concirrence in or
approval of the award of any contract or subcontract or the solicitation thereof in fulfilling
the obligations of the Contract.

NO INDIVIDUAL LIABILITY

No elected official, appointed official, employee, servant, agent, or law enforcement
fficer shall be held personally liable under this contract and any extension or renewals
thereof because of its enforcement or attempted enforcement provided they are acting
within the course and scope of their employment or governmental duties and
responsibilities.

SUFFICIENT APPROPRIATIONS

c-SMMPo's financial obligations, if any, under this contract are contingent upon sufficient
appropriations and authorization being made by c-sMMpo for the performance of this
contract. c-sMMPo's decision as to whether sufllcient appropriations are available shall
be accepted by the other party or parties to this Contract, and shall be final.
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SEVEMBIUTY

In the s/ent any portion of this contract is found to be unconstitutional, illegal, null, or void,
by a court of competent jurisdicflon, it is the intent of c-sMMpo to seveionly the invalid
portion or provision, and that the remainder of the Contract shall be enforceable and valid,
unless deletion of the invalid portion would defeat the clear purpose of the contract, or
unless deletion of the valid poftion would produce a result inconsistent with the purpose
and intent of C-SMMPO in entering into this Contract.

EI.ITIRE AGREEMENT

The parties hereto agree that the above writing constitutes the entire contract between
them conceming this matter and that there are no understanding, promises, or
arErngemenE binding either part hereto that have not been written herein. The parties
further agree that this contcct can be amended only by written agreement signed by the
parties hereto.

CHOICE OF LAW

This conkact shall be governed by the intemal laws of Maryland, without giving effect to
its choice of law provisions, and any action brought by or between ilre parties ihall vest
jurisdiction and venue exclusively in the coufts located in calvert county, Maryland or st.
Mary's, Maryland.

PUBUCTry

Except without the prior written approval of c-sMMpo, the consultant shall not release for
publication any report, specification, cost estimate, or other material of any nature for which
seruices are performed under the terms of this Contract.

DISADVANTAGED BUSINESS ENTERPRISES (DBE)

As required by 49 cFR 26.13, the c-sMMpo shall not discraminate on the basis of race,
color, national origin, religion, gender, age or disability in the award and performance of
any USDOT assisted contract or in the administration of its DBE program or the
requirements of49 cFR 26. The c-sMMpo shall take all necessary and reasonable steps
under 49 cFR 26 to ensure nondiscrimination in the award and administration of usDor
assisted contracts. The C-SMMpO DBE program, as required by 49 CFR 26, ls
incorporated by reference in the Annual planning Grant Agreement between the c-
sMMPo and MDor. An annual report of DBE awards or commitments and payments
(Federal Dollars Only) is submitted to MDOT yearly by the C-SMMPO

This project tlas no requirement to employ firms that are Disadvantaged Business
Enterprises (DBE); however, DBE participation is strongly encounged by C_SMMpO.
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RFP 2019-031
BUS STOP ASSESSMENT PLAN

SPECIFICATIOT{S

1. BACKGROUITDANDPURPOSE

The C-SMMPO is requesting Technical and Price Proposals from qualified public and
private Consultants to provide a bus stop assessment plan.

Located in Southern Maryland, the C-SMMPO operate fixed route and paratransit
services in their respective jurisdictions.

. St. Mary's Transit System (hereinafter, "STS") operates ten (10) fixed routes
with one (1) route operating on Sundays.

. Calvert County Government through Calveft County Government's Publlc
Transportation Division of the Department of Community Resources
(hereinafter, "CCGPT') operates ten (10) routes with three (3) of the routes
operating on Saturdays.

The entire transit system is not contained within the Metropolitan Planning Organization
(hereinafter,"MPOJ Planning Area (hereinafter, "MPAJ. For the purpose of this study,
only the parts of the transit system with the MPA shall be studied. Attachment A
provides a map of the MPO boundary. Attachment B provides the STS Route Schedule &
Information for the transit stops in St. Mary's County. Attachment C provides the
Calvert County Public Transportation routes that serve within the MPO, the South
Route, the Mid-County Route and the Lusby Shuttle.

On many fixed route systems, riders can access the fixed route by boarding and de-
boarding the bus at designatec, locations. While these designated locations may have
varying degrees of accessibility and passenger amenities, the stops are generally noted
with the Public Transit System Schedule & Information pamphlet or marked by a bus
stop to identify the location.

A. In St. Mary's County, it is estimated that STS has approximately one
hundred twenty-five (125) designated bus stop locations within the MPO
with most identified in the Public Transit System Schedule & Information
pamphlet and with eleven (11) identified with a bus stop sign and/or
passenger amenities. STS also allows passengers to hail the bus in areas
without designated stops. These are called "flag" stops.

B. In Calvert County, it is estimated that there are less than five (5) bus stop
locations with bus stop signage, not all of which are in the MPO study
area. Although the Calvert County system has identified locations as time
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points all of its fixed routes, the stops are not signed or otherwise
designated, and the passengers can flag the bus to stop at any location
on the route.

"Flag" stops allow the rider to hail down an approaching bus by waving their hand in
the air. The driver will then stop at a location along the route deemed safe for the rider
to board or de-board the bus. "Flag" stops provide convenience for the rider and cost
savings for the transit system as there is no need to purchase and maintain bus stop
poles, signage, and, in some instances, benches, shelters, and trash cans. In addition,
improving bus stops may require investment in the pedestrian infrastructure such as
landing pads, sidewalks, and curb ramps. However, some disadvantages of ..flag,. 

stops
are that buses may stop more frequently along the route lengthening travel times,
stops may be in unsafe locations or have accessibility issues, and, of course, there are
no passenger amenities. Without any signage, lt may be difficult to attract new or
infrequent riders unaware that service exists. This study will aid the public Transit
System to dissolve the flag stop system in the MpO area in the future.

Locating and improving bus stops to minimize safety risks and improve accessibility are
important elements in providing quality transit services. Accessible bus $ops not only
need to meet the Americans with Disabilities Act (hereinafter, "ADA") requirements, but
they should provide a safe pedestrian environment to be truly accessible.

This RFP was developed in response to reguirements and funding provided by the State
of Maryland Department of rransportation for the calvert-st. Mary's Metropoiitan
Planning Organization.

2. SCOPE OF SERYICE

A. The Consultant shall provide an assessment to include the following
components on existing routes:

1) Inventory Assessment

a. Develop Annotated Data Dictionary - define types of
information will be collected at each stop.

b. Inventory currently signed/designated bus stops within the
MPO area.

c. Assess stops in terms of accessibility and pedestrian
connections.

d, Develop bus stop improvement recommendations.

e. Develop a hierarchy of bus stops for passenger amenities.
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2) Proposed Stop Locauons

a. Identiry potential new signed bus stop locations and
determine the needed investments at those locations.

b. Identiry individual bus stop profiles to include photo
documentation, safety, accessibility, and a menity features,

c. Identiry barriers to establishing new stops and implementing
improvements.

3) ADA Accessibilitv

a. Document current Bus Stop Regulations from the ADA
Accessibility Guidelines (hereinafter,'ADMG'),

b. Identifu any areas of noncompliance.

4) Flag Stop Assessment

a. Assist STS and CCGPT to designate current flag stop
locations to be a potential signed bus stop location within
the MPo area.

5) Other Findinos of Note

a. Develop Bus Stop Improvement Locations

b. Develop Bus Stop Profiles

c. Relevant Mapping data and GIS data information from data
collection.

B. Data Reporting

At regular intervals, as agreed upon in the approved p@ect timeline, the
Consultant shall update the C-SMMPO representative on its findings. The
Consultant shall provide copies of the draft data to the C-SMMPO
representative for review.

C. Final Report

The Consultant shall provide the C-SMMPO with a report detailing all
findings to be organized in the categories as outlined in 2.A. The final
report shall be a detailed implementation plan for the bus stop
improvements in addiuon to a list of barriers. This document shall include
a timeline, cost estimate, maintenance, and other applicable information
for the proposed changes.
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Five (5) hard copies and one (1) electronic copy in .pdf format of GIS
maps and layers of the locations, where applicable, shall be provided to
the C-SMMPO

3. TERM

The final product shall be complete within six (6) months of notice to proceed.

The C-SMMPO reserve the right to retain all proposals submitted and to use any ideas
in a proposal regardless of whether that proposal is selected. Submission of a proposal
indicates acceptance by the Consultant of the conditions contained in this RFp, unless
clearly and specifically noted otherwise in the proposal submitted and confirmed in the
Contract between C-SMMPO and the Consultant.

4. MINIMUMOUATIFICATIONS

To be considered for award of this Contract, the Consultant shall be able to meet the
following minimum requirements:

A. Consultant shall have experience identirying the location, and
development of the transit bus stops. They shall be familiar with ADA
requiremenE, evaluate walk paths, curb ramps, and intersections
surrounding transit stops and stations. Have a minimum of five (5) years,
experience in identifying and developing transit bus stop locations within
the past five (5) years.

B. Have staff sufficient in number meeting the minimum requirements as set
forth in this RFP.

C. Three (3) references for similar size clients. References shall be complete
with name, project, name and telephone number of the contact person,
and dates of seruice.

D. Meet all insurance requirements in regards to Workers, Compensation,
Commercial General Liability, Automobile, and professional Liability as set
forth in this RFP.

5. PURCHASEORDER/PAYMENTTERMS

The consultant shall be issued a Notice to proceed and purchase order for wo* to be
performed. Payment shall be made after satisfactory performance of work required under
the contract, in accordance with all of the provislons thereof, and upon receipt of a properly
completed invoice. satisfactory completion includes, but may not be limited to final approval
by the Poect Managers or duly authorized representatives. The c-sMMpo reserves the
right to withhold any or all payments or portions thereof for the crnsultant's failure to
perform in accordance with the provisions of the contract or any modificauons thereto.
Patial payments may be made after milestones are completed for sixty percent (600/o),



ninety percent (90o/o), and one hundred percent (100%) completion.

A. Sixty Percent (600/o) Milestone

At sixty-(60) calendar days from the Notice to proceed, items one through
four under scope of service: (1) all data collection for inventory
assessment, (2) proposed stop locations, (3) ADA accessibility, and (4)
flag stop assessment shall be completed and a draft document of findings
shall be submitted to C-SMMPO for review and comment. C-SMMpO has
fourteen-(14) calendar days from official submittal from Consultant to C-
SMMPO for review and comment period.

If accepted by the C-SMMPO, the Consultant may submit an invoice for
sixty percent (600/o) of the total contract amount to C-SMMpO for review
and approval.

B. Ninety Percent (90o/o) Milestone

By one hundred twenty (120) calendar days, the Consultant shall have
fully completed items one through five under scope of service and shall
submit a final draft of the bus stop assessment plan for C-SMMpO review,
C-SMMPO shall have twenty-one (21) calendar days from official submittal
from Consultant to C-SMMPO for review and comment period. Any
corrections/additions/deletions requested from the C-SMMpO shall be
made by the Consultant from the ninety (90o/o) milestone the C-SMMPO
review period. The Consultant shall respond with
corrections/additions/deletions within fourteen (14) calendar days.

There may be up to a total of three (3) rounds at the ninety percent
(900/o) milestone for C-SMMPO and Consultant review for the final report.

1) First Submittal of the 900/o Final Reoort

C-SMMPO shall have twenty-one (21) calendar days from official
submittal from Consultant to C-SMMPO for review and comment
period. Any corrections/additions/deletions requested from the C-
SMMPO shall be made by the Consultant from the ninety percent
(90o/o) milestone the C-SMMPO review period. The Consultant shall
respond within foufteen (14) calendar days with corrections/
additions/deletions.

2) Second Submittal (If Requested) of the Ninety percent (90o/o) Final
Reoort

C-SMMPO shall have fourteen (14) calendar days from official
submiftal from Consultant to C-SMMPO for review and comment
period. Any corrections/additions/deleuons requested from the C-
SMMPO shall be made by the Consultant from the ninety (90%)
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milestone the C-SMMPO review period. The Consultant shall
respond within fourteen (14) calendar days with corrections/
additions/deletions.

3) Third Submittal (If Rquested) of the Ninety Percent (90o/o) Final
Repot

C-SMMPO shall have fourteen (14) calendar days from official
submittal from Consultant to C-SMMPO for review and comment
period. Any corrections/additions/deletions requested from the C-
SMMPO shall be made by the Consultant from the ninety percent
(90o/o) milestone the C-SMMPO review period. The Consultant shall
respond within fourteen (14) calendar days with corrections/
additions/deletions.

If the ninety (900/o) milestone is achieved and accepted by the C-SMMpO,
the Consultant may submit an invoice for thirty percent (300/o) of the total
remainder of the contract amount to C-SMMPO for review and approval.

C. One Hundred Percent (1009o) Milestone

By one hundred eighty (180) calendar days (six [6] months), the final
repoft of the bus stop assessment plan shall be submitted to the C-
SMMPO for final payment and deliverables as outlined above in 2C: Scope
of Services, Final Report.

The Consultant shall submit a final invoice for services.

All invoices submitted shall be sent to:

Ms. Mary Layman
Grants Coordinator
Calvert County Government
175 Main Street
Prince Frederick, Maryland 20678

Each invoice shall include the following information:

. Purchase Order Number;
r Contract Number;
. Description of work performed;
. Dates work performed;
. Contract price;
. Payment terms; and. Remit to address.

Payment shall be made for satisfactory completion within thifi-(30) business days,
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more or less, of receipt of invoice.

"Satisfactory completion" includes final approval by the Project Managers.

Services shall not begin until receipt of the fully executed contract and purchase order
or other notification by C-SMMPO or the Project Managers to proceed.

6. RECORDS

Any reports, studies, records, or other documents prepared in the performance of this
Contract shall be the exclusive property of C-SMMPO and all such materials shall be
remitted to C-SMMPO upon completion, termination, or cancellation of this Contract.

7. WORKING PAPER RfiENTION AND ACCESS TO WORKING PAPER.S

All working papers and reports shall be retained and available for C-SMMPO to review or
copy, at the Consultant's expense, for a minimum of three (3) years.

In addition, the Consultant shall respond to the reasonable inquiries of successor
Consultants, and allow successor Consultants to review working papers relating to
matters of continuing signifi cance.

8. PROPOSALSUBMITTALS- RESFOT{SE TO RFP

Technical and price proposals shall be prepared simply and economically providing a
straightfoMard, concise description of the Consultanfs ability to satisry the requirements of
this RFP. Technical proposals shall be limited in length to twenty (20) with printing on both
sides permitted. Promotional brochures containing general company information are not
requested and shall not be included. Required forms and cover letter shall not be considered
part of the twenty (2O)-page limit. The Consulbant shall not be penalized if the technical
submittal is over the twenty (2o)-page limiu however, C-SMMPO is seeking substance over
0uantity.

A. TECHT{ICAL PROPOSAT

1) Puroose

The purpose of the Technical Proposal shall be to demonskate the
qualifications, competence, and capacity of the Consultant seeking
to undertake the services for C-SMMPO in conformity with the
requirements of this RFP. As such, the substance of proposals shall
carry more weight than their form or manner of presentation. The
Technical Proposal shall demonstrate the qualifications of the
Consultant and staff to be assigned to this Contract. No
assumptions shall be made on the part of the Consultant as to the
prior knowledge of a Consultant's abilities.

It shall also specily an approach that shall meet the RFP
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requirements.

In accordance with page 1, no price information shall be included
with the Technical Proposal submittal.

The Technical Proposal shall address all the points outlined in the
RFP, excluding any cost information, which shall only be included
with the Price Proposal submittal. The Technical Proposal shall be
prepared simply and economically, providing a straightfon /ard,
concise description of the Consultant's capabilities to satisfy the
requirements of the RFP. While additional data may be presented,
the following subjects shall be included. They represent the criteria
against which the proposal shall be evaluated.

Proposals shall concentrate on evidence of the Consultant's
capacity and ability to plan, gather, input, and analyze data,
complete written reports, and finish proJects in a timely manner
and be fiscally responsible.

2) Each proposal shall contain the following information and shall be
divided by index tabs clearly marking each section:

(a) TransmittalLetter/Abstract
(Not include in page total)

A brieftransmittal letter/abstract, signed by an ofhcer
authorized to bind the Consultant to their proposal, which shall
provide a summary overview of the Consultant's total
proposal. This shall not exceed one (1) page.

(b) Name and Signature Rquirements of Bids and Contracts
Form
(Not included in page total.)

All items shall be completed for the proposal to be
considered.

(c) Table of ContenE
(Not included in page total.)

(d) Plan of Work

An outline of the proposed methodology justifying and
describing how and when (timeline) the Consultant shall
carry out the necessary requiremenE outlined in this RFP



including provisions for work with each County. Consultant
shall include experlence in gathering, inputting, and
reporting the type of data required. The timeline submitted
shall be based on 60, 90, and 100 percent submittals.

(e) Deliverables

Detailed account of Consultant's plan for preparing the
assessment and presenting findings as delineated in this
RFP. Include format which deliverables shall be presented.

(0 Management Summarv.

Statement of Consultant's experience in assessing and
reporting on the services required.

(S) Projects

Contact information, including name of organization,
contact, phone, address, and email of at least three (3)
organizations/ agencies for whom the type of assessment
required in this RFP were completed. Indicate the scope of
work, date, and contract paftners.

(h) Personnel Exoertise and Experience

Description of organization's personnel expertise,
experience, and available manpower to meet the
requirements for providing the seruices requested.

(1) Specifo the number of full-time employees.

(2) Identiry the peGonnel who shall handle services for
C-SMMPO in accordance with the requirements
herein. Shall include names, job titles, and brief
description of the work experience of the technical
personnel who will perform the work. More than one
name may be submifted for each job title.

(3) Submit resumes for all personnel who will be or may
be assigned to the Contract.

(4) Provide biographies or resumes of key firm
management and personnel who shall be directly
involved with C-SMMPO' staff.

(5) If the Consultant wants to use other personnel for the
classifications required under this Contract and after
the Contract is executed, the Consultant shall submit
their resumes for approval. Only pre-qualified



3)

pergronnel shall be eligable to work on this
Contract.

(i) Subcontractors

If applicable, provide subcontractor's resumes and expertise
as if they were the Consultant's own personnel.

0) Collaboration.

Evidence of Consultant's experience in collaborating with
similar agencies on a county, jurisdiction, or state level.

Each proposal shall contain the following items and placed in the
Consultant's appendix and shall not be considered part ofthe page
total.

(a) Independence

The Consultant shall provide an affirmauve statement that it
is independent of C-SMMPO as defined by generally
accepted auditing standards/the U.S. General Accounting
Office's Govemment Auditing Standards.

The Consultant shall also provide an affirmative statement
that it is independent of all of the component units of C-
SMMPO and their departments as deflned by those same
standards.

The Consultant shall also list and describe their professional
relationships involving C-SMMPO, their Departments, or any
of their agencies or component units for the past five (5)
years, together with a statement explaining why such
relationships do not constitute a conflict of interest relative
to performing the Contract.

In addition, the Consultant shall give the C-SMMPO written
notice of any professional relationships entered into during
the period of this Contract.

(b) Most recent financial statement.

(c) Ifthe Consultant is a joint venture or consortium, the
qualifications of each company comprising the joint venture
or consortium shall be separately identifiecl and the company
that is to serve as the principal Consultant shall be noted.



(d) Fully executed Anti-Bribery Affirmation and Affidavit of
Qualification to Bid, and Non-Collusion Certificate forms
included in thls RFP, any addenda or questions and answers
for clarification issued, executed by the Consultant, or in
case the Consultant is a corporation, by a duly authorized
representative of the corporation, on the forms provided.

Additional Information. This section, which is optional, shall
include any additional information the Consultant deems
relevant to this procurement as well as any information that
meets the satisfaction of the RFP objectives.

If a corporation, certification that the Consultant is in good
standing with the Maryland State Department of
Assessments and Taxation and that corporate charter has
not been revoked or forfeited.

(e)

(0

B.

(S) Identification of Anticipated Potential problems

The proposal should identiry and describe any potential
problems, the Consultanfs approach to resolving problems,
and any special assistance that will be requested from C-
SMMPO.

Consultants shall give specific aftention to the identification of those
poftlons of their proposals they deem to be confidential, proprietary
information or trade secrets and provide any jusufication why such
materials, upon request, should not be disclosed by the C-SMMPO under
Md.Ann.Code, General Provisions Article, Title 4.

PRTCE PROPOSAT

1) The Consultant shall fill out the price proposal form contained
herein.

2) The Consultant shall also provide a comprehensive budget and
detailed dexription of all line items to substantiate the lump sum
bid.

3) No additional allowances shall be provided for expenses incurred by
the Consultant in performing the duties under this Contract. All
pricing shall include labor, overhead, materials, contracted special
services, travel, mileage, and vehicle fuel.
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c.

D.

4) Cost for preparation of proposals shall be borne by those
submitting proposals.

PROPOSAL WITHDRAWAL

Any proposal may be withdrawn up until the date and time set forth
herein for the deadline for receipt of proposals. Any proposal not
withdrawn prior to this deadline shall constitute an irrevocable offer for a
period of 120 calendar days to provide the C-SMMPO the services as set
forth herein.

PROPOSAL COT{DITIONS

1) Price proposals that accompany technical submiftals shall be
determined to be unacceptable to the C-SMMPO and shall be
returned to the Consultant.

2) Proposals received prior to the deadline shall be treated as
confidential. Proposals received after the deadline shall be
considered nonresponsive and shall be returned unopened.

3) Proposals may not be altered or amended by the Consultant after
they are opened.

EVALUATIOT{ PROCEDURES

A. EVATUATIOI{COMMITTEE

Proposals submitted shall be evaluated by an Evaluation Committee
composed members of the C-SMMPO. No member of the evaluation
committee shall be from an agency or organization submitting a proposal.
Membership on this committee is subject to change.

During the evaluation process, the Evaluation Committee and C-SMMPO
reserve the right, where it may serve C-SMMPO, best interest, to request
additional information or clarifications from Consultants. At the discretion
of C-SMMPO or the Evaluation Committee, Consultants submitting
proposals may be requested to make oral presentations as part of the
evaluation process.

B. EVALUATION CRITERIA

Proposals shall be evaluated using four sets of crlteria. Consultants
meeting the mandatory criteria shall have their proposals evaluated for
both technical qualifications and price. The following represent the

9.
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principal selection criteria which shall be considered during the evaluation
process.

1) Mandatory Elements

(a) The Consultant is in good standing with the State of
Maryland, or has the ability to establish itself as such before
any award.

(b) The Consultant has no conflict of interest with regard to any
other work performed by the Consultant for either County.

(c) The Consultant adhered to the instructions in this RFp on
preparing and submitting their proposal.

(d) The Consultant has a record of high quality work,

2) TechnicalOualiflcations

(a) Expertise and Experience:

(1) The Consultant's past experience and performance on
comparable contracts.

(2) The quality of the Consultant,s professional personnel
to be assigned to the Contract and the guality of the
Consultantt management suppoft personnel to be
available. Resumes are acceptable.

(b) Approach:

(1) Adequacy of proposed staffing plan for the Contract.

3) Price

(a) The price submitted on the price proposal form is an integral
part of the RFP and shall be considered during the selection
process.

4. Interviews (if conducted)

C. IilTERVIEWS

During the evaluation process, the Evaluation Commiftee may, at its
discretion, request and conduct interviews if deemed necessary. Such
presentations shall provide those companies with an opportunity to
answer any questions the Evaluation Committee may have on the
Consultant's proposal. This request does not commit C-SMMPO to award a
Contract.
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D. RIGHTTOREJECTPROPOSALS

Submission of a proposal indicates acceptance by the Consultant of the
conditions contained in this RFP unless clearly and specifically noted in the
proposal submitted and confirmed in the Contract between C-SMMPO and
the Consultant selected. C-SMMPO reserves the right to reject any or all
proposals, to waive technicalities, and to take whatever action is in the
best interest of C-SMMPO. C-SMMPO reserues the right to not hold
discussion after award of the Contract.

If a Consultant has not paid all taxes owed to Calvert County Government,
St. Man/s County Government, or a municipal corporation in either
County, or the State of Maryland, or is not incompliance with filing
requirements of the IRS, C-SMMPO may reject the Consultant's proposal.

C-SMMPO reserves the right without prejudice to reject any or all
proposals.

E. FINAL SELECTION

The Board of County Commissioners of Calvert County, Maryland and the
C_SMMPO shall award the contract to the Consultant best satisfying the
needs of C-SMMPO, unless all proposals are rejected.

10. RESERVATIONS

C-SMMPO reseryes the right to request clarification of information submitted or to
request additional information about any Consultant as it may reasonably require and
may require interviews.

11, WAIVERS

The failure of the parties to enforce, at any time, the provisions of this Contract or to
exercise any option which may be provided herein, shall in no way be construed to be a
waiver of such provision nor in any way to afFect the validity of this Contract or any part
thereof or the right of the parties to enforce thereafter each and every provision.

T2. AVAI1ABIUTY OF DATA

Each party hereto shall make available to the other party, without cost, all
nonproprietary technical data under its control which is reasonably necessary to the
performance of the services required under the Contract.

13. DATARELEASE

The Consultant shall not release client information or any repofts or other material
peftaining to it without the prior express written consent of C-SMMPO except to comply
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with appropriate state and federal requirements; and in such instances shall consult
with C-SMMPO prior to so doing.
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ilOI{.COILUSION CENTI RCATE

I HEREBY CERTIFY I am the Presidenr

Cnde)

and the duly authorized representative of the company e; KFH GrouP, Inc.

Whose address 1s 4920 Elm Street, suite 350, Bethesda, MD 20814 AND

THAT NEITHER I nor, to the best of my knonrledge, information and belief, the above
company nor any of i'-rs other represenbtives I here represent have:

(a) Agreed, conspired, connived or colh.aded to produce a deceptive show of
mmpeUUon in the compilation of the bid or offer being submittd
heranrith;

(b) Not in arry rnanner, directly or indirecdy, entered into any agreennnt
participated in any mllusion to flx the bid price or price proposal of the
bidder or offer or herein or any @mpetitor, or competitive biddlrg in
connection with the Contract fur whkh the within bid or offer is
submitted; and that no member of the C-SMMPO administrative or
supervisory personnel or other members of tie of C-SMMPO any interest
in the biddirp company o<cept as follows: (complete if applicable)

I solemnly affirm under the penalties of perjury that the contents of the foregoing
paper are bue to the best of my knowledge, infonnation, aM belief.

1

1

'!

I

Sue Knapp

Date Printed or Typed Name

*l /rr
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ANTI.BRIBERY AFFIRMATION AND AFRDAVIT OF qUAUFTCATION TO BID

I HEREBY AFRRM TtlAT

1. I am 619 President and the authorized representative of the @mpany
'tiUe

KFH Group,lnc.
I'lame of Colpaation

wfpse address 6 4920 Elrn Street, Suite 350, Bethesda, MD 20E14

and that I possess fE hgal authority to make this affidarrt on befralf of myself and the company for
whictr I am actirg.

2. b<ept as desoibed h paragraph 3 belilr, neither I nor, to 6le best of my knorvl@e, the
abore company, nor arry cf its officers, Admini*rabrs, c partnes, rnr any of its employees direcdy
invohrcd in obtainirg conb"€ts r/tth tre State or any county, bi-ounty or multi-ounty agerry, or
subdMsion d Ote $ate has beefi onvicted of, or has pleaded nolo ontendere to a durge of, u
has during tfie course d an dlcial lnvrstigation or otrrer proeedirp admised in wriUrg or under
oath acts or omlsslons wltidt onsbtute kiboy, atempted brlbery, or conspiracy to bribe urrder tie
provishns of the Annotated Code of Marvtard or under tire laws of any $ate or the fuderal
govemment (@ndud prior to July l, 1977 is rpt required to be repofted).

3. State "nonen or, as appropriatg list any orwkt-on, flea, or admission descrbed in
paragraph 2 abore, u,ith Sle date; ourt, offichl, or dminis$auve body; ttre indMduals involved
and their pcition with tte snpany, ard the senEne or disposition, if any.

None.

4. I acknoivledge that this ffidavit is b be fumished to the GSMMPO pursuant to Sctions 16-
201, g!59., d $}e StaE Finane ard Procurenent Article of the Anndated Code of t4arvland. I
acknouledge $at, if the representations set forth in this afrrdavit are rd uue and conec! Sle G
SMMPO may terminate any @ntract awarded and ttlke ary ottrer appropriate actim. I f,.rter
acknorleQe that I am o<eorting this affiJavit in compliance with Sectims 76-201, et seo., of the
State Finarre and Procurenent ArtkJe of the Anrptated Code of Marvlard. wtrich provile that oertain
persons who have been orwftied of or haw admitted to bribery, attempted bribey, or corspirry
to bribe may be disqualified, elther by opention of law or frer a hearlrp, ftorn entering lnto contracE
with the State or any of its agencies or subdMsiors.

I do solemnly dedare and affirm under the penaltir= of perjury that the ontents of this affidavit
are hre and correct.

g/ t//t
DATE
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